U.P. PUBLIC SERVICE COMMISSION,

ADDITIONAL PRIVATE SECRETARY
(U.P. SECRETARIAT) EXAMINATION-2013

Important

(1) Under this advertisement the commission will consider the Candidature/Selection of only
those candidates who had submitted application against Advertisement No.-A-6/E-1/2013,
Dated 13.12.2013. Fresh applications shall not be invited against this advertisement. Thig
advertisement will be available on commission's website http://uppsc.up.nic.in__till 12.10.2021.

(2) The Candidates who had submitted application against the Advertisement No.-A-6/E-1/
2013 Dated 13.12.2013 may download and take the Print-Out of their Application Form till
12.10.2021 by entering the Registration No. and Date of Birth and must also send the self-
attested/attested by Gazetted officer copies of required documents along with the application
form till 22.10.2021, 5.00 P.M. by hand/speed-post in the office of the Commission. Documents|
received after the aforesaid date will not be accepted.

1. The UP Public Service Commission shall hold written Examination at various Centres
of the Lucknow/Prayagraj (Appendix-1). The venue of Examination, decided by the
Commission, will be intimated to the candidates by means of their Admission Certificates.

2. No. of vacancies : 176.
Note- Pay-scale ¥ 9,300 to T 34,800 Grade Pay T 4,800 (Post-Class-IlI, Non-Gazetted)

3. Reservation: The reservation for Scheduled Castes of U.P/Scheduled Tribes of U.P./
Other Backward Class candidates of U.P. shall be admissible in accordance with the
provisions of relevant Govt. Rules. Accordingly reservation for category under horizontal
as Dependents of Freedom Fighters of U.P.and Women candidates of U.P. shall be
admissible on settlement of vacancies. Reservation for PH of U.P. will be permissible for
the O.A., O.L., P.B. and P.D. only.

Note: (1) The Candidates claiming the benefit of reservation/Age relaxation must obtain,
in support of their category a certificate issued by competent authority on the proforma
available on the Website & Appendix 1A of this detailed advertisement and shall submit
the same to the Commission when asked for. (2) All Reserved candidates of U.P. must
mention their Category / Sub Category in the Application Form. (3) Candidates claiming
reservation/Age relaxation in more than one category will be entitled to only one concession
whichever is more beneficial to them.(4) The Scheduled Castes, Scheduled Tribes, Other
Backward Classes and Dependents of Freedom Fighters/Ex-Servicemen/P.H. and women
candidates who are not the permanent residents of U.P,, shall not be given the benefit of
reservation/Age Relaxation. Such candidates shall be treated as the candidates of the
General Category. In case of women candidates the certificate issued from father side only
be treated valid.

4.CONDITIONS OF ELIGIBILITY (For age relaxation only): (i) Eligibility in case of
Emergency Commissioned / Short Service Commissioned Officers: In accordance with the
provisions of the G.0.N0.22/10/1976-Karmik-2-85, dated 30-1-1985 Emergency
Commissioned/Short Service Commissioned Officers who have not been released from
Army but whose period of Army service has been extended for rehabilitation may also apply
for this examination on the following conditions : (i) Such Applicants will have to obtain a
certificate of the Competent Authority of Army, Navy, Air Force to the effect that their period
of service has been extended for rehabilitation and no disciplinary action is pending against
them. (ii) Such Applicants will have to submit, in due course, a written undertaking that in
case they are selected for the post applied for, they will get themselves released
immediately from the Army Service. The above facilities will not be admissible to Emergency
/ Short Service Commissioned Officers if: (a) He gets permanent Commission in the Army
(b) He has been released from the Army on tendering resignation (c) He has been released
from the Army on ground of misconduct or physical disability.

5. MARITAL STATUS : Male candidates who are married and have more than one wife
living and female candidates who have married a person already having a wife shall not
be eligible unless the Hon. Governor has granted an exemption from this condition.

6. EDUCATIONAL QUALIFICATIONS : According to "THE UTTAR PRADESH SECRETARIAT
PERSONAL ASSISTANT SERVICE RULES 2001 AS AMENDED (First Amendment) SERVICE
RULES 2005" Educational qualifications as follows:-

(i) The candidates must possess Bachelor's degree from a University established by law in
India or a qualification recognised by the Government as equivalent thereto ;

(ii) Must have a minimum speed of eighty words per minute and twenty five words per minute
in Hindi shorthand and Hindi typewriting respectively.

(iii) Must possess the knowledge of Computer in accordance with- (a) the course prescribed
for the certificate course in computing (CCC) conducted by DOEACC Society.

Or

(b) the course conducted by the Board of High School and Intermediate Education, Uttar
Pradesh or a course recognised by the Government as equivalent thereto.

The State Govt. have informed vide their Letter No. 5759/Twenty-E-2-2012-96(5)/2003
T.C., dated 24.01.2013 regarding equivalent qualifications mentioned in above paraiii (b)
pertaining to computer knowledge that the Intermediate Board have made available a list of legally
established Examination Institutions/Education Boards recognised by COBSE (Council for
Board of Secondary Education) vide Board's Letter No. Parishad-9/722, dated 22.1.2013. In
which the U.P. Board of Intermediate Education have clarified about the equivalence of the
examinations that “The Examinations of High School and Intermediate Level conducted by legally
established Intermediate Education Boards of all States of Country are recognised equivalent
to High School and Intermediate Examinations of Intermediate Board, U.P. , Allahabad.”

Besides above, the Examinations of High School and Intermediate Level conducted
by Central Board of Secondary Examination (C.B.S.E.) New Delhi and Council for the Indian
School Certificate Examination (C.I.S.C.E.) are also recognised.

It has also been mentioned that the Examinations conducted by the following
Examination Institutions are not recognised by Intermediate Education Board, U.P., Allahabad:-

1- Prathama/Madhyama (Visharad) Examination conducted by Hindi Sahitya
Sammelan, Allahabad.

2- Higher Secondary Examination of Board of Higher Secondary Education, Delhi.
3- Adhikari Examination of Gurukul University Vrindavan, Mathura.

4- High School and Intermediate Examination conducted by Board of Secondary

-
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Education Madhya Bharat, Gwalior.
5- Bhartiya Madhyamik Shiksha Parishad, Bharat.
6- Bhartiya Shiksha Parishad, Uttar Pradesh.
7- Higher Secondary Technical Examination of Board of Higher Secondary Education.
8- High School Examination of Intermediate Education Board, Delhi.

Thus, the list of the legally established Examination Institutions/Education Boards
recognised by COBSE (Council for Board of Secondary Education) in which the Examinations
conducted by the above mentioned 08 Examination Institutions are indicated separately which
have not been recognised by Intermediate Education Board, U.P., Allahabad. High School and
Intermediate Examinations of the recognised Institutions/Education Boards recognised by
Intermediate Education Board of U.P. as mentioned in Para-3 of Govt. letter are equivalent to
High School and Intermediate Examination respectively.

In the above circumstances the High School or Intermediate Examination conducted
by Intermediate Education Board, U.P. or these equivalent Institutions/Boards in which the
syllabus of computer be mentioned as one separate subject (i.e. the marks of computer subject
are indicated separately in the marksheet/certificate) then, those shall be equivalent to
computer syllabus conducted by Intermediate Education Board, U.P., Allahabad i.e. equivalent
to syllabus of computer subject of the Examinations of High School or Intermediate.

7. AGE LIMIT : (1) Candidates must have attained the age of 21 years and must not have
crossed the age of 40 years on July 1, 2013 i.e. they must have not been born earlier than
2nd July, 1973 and not later than July 1, 1992.« Upper age limit shall be greater by five
years for candidates belonging to Scheduled Castes of U.P., Scheduled Tribes of U.P.,
Other Backward Classes of U.P. and skilled players of U.P. and State Govt. employees of U.P)
i.e. they must have not been born earlier than 2nd July. 1968. Similarly for PH candidates of|
U.P. upper age limit is 55 years i.e. they must have not been born before 2¢ July, 1958. « Skilled
players of U.P. of classified games of National and International level in accordance with
G.O. No. 22/21/1983-Karmik-2 dated 28.11.1985 must obtain certificates from the
competent authority in prescribed proforma and must enclose with their application forms
for Examination. (2) Upper age limit for Emergency Commissioned Officers/Short Service
Commissioned Officers/ Ex-Army Personnels of U.P. Shall be greater by maximum 5 years
only on their completion of 5 years services.

8. IMPORTANT INSTRUCTIONS FOR CANDIDATES : (1) As per decision of the UPPSC
a candidate will be liable to be debarred from examination in question and all other
examinations and selections upto a maximum period of five years for furnishing any wrong
information in his/her application form which cannot be substantiated by relevant
documents or for any other malpractice. (2) No change in category, sub-category, date
of birth etc. is permissible after the receipt of application form in the offi ce of the
Commission. In this regard no application will be acceptable about error corrections/
modifications. (3) The date of birth of the candidates shall be admissible as entered in High
School Certificate. The candidate will have to enclose his/her High School or Equivalent
Examination Certificate with the application form of Examination. No other certificate shall
be acceptable for Date of Birth and if it is not enclosed with the application it shall be rejected
(4) The candidates will have to enclose self attested/attested by Gazetted officer copies of
Marksheets, Certificates & Degrees in support of their claims of Educational Qualifications.
If they do not enclose certificates/documents in support of their claims, the applications
shall be rejected. (5) The benefit of reservation to the categories of Handicapped persons
of society shall be given only on the posts which are identified by the Government for their
category. For this benefit the Handicapped persons must produce a certificate of being
handicapped in that category on the prescribed proforma issued by prescribed Medical
Officer/Specialist and counter signed by the Chief Medical Officer according to Rule 2 of
U.P. Public Service (Reservation for physically Handicapped, Dependent of Freedom
Fighters and Ex-Serviceman) (Amendment) Act. 1997 read with G.O. dated.03 Feb., 2008.
The Ex-Army Personnels must be discharged from Army upto the last date (13 Jan 2014)
prescribed for receipt of applications. (6) Date, time and venue etc of examination along with
Roll No. will be communicated to the candidates through Admit Cards. Candidates will have
to appear at the centre allotted to them by the Commission through Admit Cards. No
change in centre is permissible. (7) The candidature of such candidates who are
subsequently found ineligible according to the terms laid down in advertisement will be
cancelled and their any claim for the Examination will not be entertained. The decision of
the Commission regarding eligibility of the candidates shall be final. (8) The Application/
candidature will be rejected/cancelled if the application is not submitted on prescribed form,
date of birth is not mentioned or wrong date of birth is mentioned, overage, under age, not
fulfilling the minimum educational qualifications, application received after last date, no
signature under declaration in the format. (9) The Commission may admit the candidates
provisionally after summary checking of the application but if it is found at any stage that
applicant was not eligible or that his/her application should have been rejected or was not
entertainable intitally, his/her candidature will be rejected and if the candidate is selected, the
recommendation of the Commission for appointment shall be withdrawn. (10) The Commission
reserves the right of cancelling the candidature of any candidate found indulging in any
malpractice i.e. copying in examination hall or indiscipline, misbehavior or canvassing for his/
her candidature. On violation of these instructions, the candidates may be debarred from this
examination as well as future Examinations. (11) In all communications to the Commission,
the candidates must mention the name of examination, advertisement no., registration no. date
of birth, father's name and also the Roll Number, if communicated. (12) Candidates selected
for appointment will have to undergo Medical Examination as required under the Rules. (13)
The candidates who are appearing in the Graduation Examination need not apply, because they
are not eligible. (14) While filling the OMR answer sheet the candidates "must use Black Ball
Point Pen Only" Do not use any other pen or pencil in any condition. (15) Candidates are directed
to fill in all the entries correctly in the OMR Ansher Sheet, In case of feaving them blank or filling
them erroneously the condidate will be wholly responsible for the same & the commission will
not evaluate his/her OMR Ansher Sheet. The information filled in the Answer sheets must not
be ereased by whitener, blade or rubber etc. (16) Candidates shall be provided OMR answer
sheets in duplicates i.e. original copy and candidate's copy After completion of the examination,
the candidates are required to hand over the original copy to the invigiator and the candidate's
copy to keep with them.

(17) It is found that a candidate has any forged documents he/she will debarred from
all selection of U.P.P.S.C. forever and action under relevant sections of I.P.C. will also
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be taken against him/her.

GENERAL INSTRUCTIONS

1. Those candidates, willing to take the benefit of the reservation/Age Relaxation must
obtain a certificate, issued by the competent authority, in support of the reserved category,
in the prescribed format printed in this detailed advertisement (Appendix-1A) and submit
the same to the Commission, whenever required to do so. Those claiming more than one
reservation/Age relaxation will be given only one such concession, which will be more
beneficial. The Candidates who are not originally domiciled of U.P. belonging to SC, ST,
0.B.C., dependant of freedom fighters, handicapped, Ex-servicemen and women are not
entitled to benefit of reservation/Age ralaxation. Such candidates will be treated as general
candidates. In case of the women candidates, the certificate issued from father side will
be treated valid.

2. The Commission do not advise to the candidates about their eligibility. Therefore, they
should carefully read the advertisement. The candidates must possess all the requisite
qualification till last date 13.01.2014

3. In the category of dependents of the freedom fighters only sons, daughters, grand-sons
(son's son/daughter's son) and grand daughters (son's daughter/daughter's daughter,
(married/unmarried) are covered. it is advised that the candidates of the aforesaid category
must obtain the reservation certificate from the District Magistrate in terms of Govt. Order
No. 453/79-v-1-15-1 (ka)14-2015 dated 07.04.2015 in the prescribed format and submit the
same.

4. In the event of involvement of a candidate in the concealment of any important
information, pendency of any case / criminal case, conviction, more than a husband or wife
being alive, submission of facts in a distorted manner, canvassing for selection etc, the
Commission reserves the right to reject the candidature and debar from appearing in the
examination in question and all other examinations.

5. The name of Districts for Examination are available in the advertisement in Appendix-
1 and Proformas of Reservation are given in Appendix- 1A. In the same way the plan of
Examination/syllabus in Appendix- 2.

Appendix-1
The name of the Districts where Exam will be held is as follows: Lucknow/Prayagraj
Appendix-1A
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3.9. & et & ford yor-u=
CERTIFICATE FOR PHYSICALLY HANDICAP OF U.P.

NAME &ADDRESS OF THE INSTITUTE/HOSPITAL
Certificate No..........

DISABILITY CERTIFICATE

This is certified that Shri/Smt/Kum
son/wife/daughter of Shri .................
SEX.riiiiainianns identification mark(S)
disability of following category.
A. Locomotor or cerebral palsy :

(i) BL-Both legs affected but not arms.

(il) BA-Both arms affected

(a) Impaired reach (b) Weakness of grip
(i) BLA-Both legs and both arms affected
(iv) OL-One leg affected (right or left)

(a) Impaired reach (b) Weakness of grip (c) Ataxic
(v) OA-One arm affected
(a) Impaired reach (b) Weakness of grip (c) Ataxic

(vi) BH-Stiff back and hips (Cannot sit or stoop)
(vii) MW-Musculer weakness and limited physical endurance.
B. Blindness or Low Vision :

(i) B-Blind (i) PB-Partialy Blind
C. Hearing impairment :
(i) D-Deaf (i) PD-Partialy Deaf

(Delete tha category whichever is not applicable)
2. This condition is progressive/non-progressivel/likely to improve/not likely to improve. Re-assessn of this case
is not recommended/is recommended after a period of ........ year...... months.
3. Percentage of disability in his/her case is .........c......... percent.
4. Sh./SMt/KUM...ooiiiiiiii e meets the following physical requirements discharge of
his/her duties:

(i) F-can perform work by manipulating with fingers. Yes/No
(if) PP- can perform work by pulling and pushing. Yes/No
(iiif) L-can perform work by lifting. Yes/No
(iv) KC- can perform work by kneeling and crouching. Yes/No
(v) B-can perform work by bending. Yes/No
(vi) S-can perform work by sitting. Yes/No
(vii) ST- can perform work by standing. Yes/No
(viii) W-can perform work by walking. Yes/No
(ix) SE-can perform work by seeing. Yes/No

(x) H-can perform work by hearing/speaking. Yes/No
(xi) RW- can perform work by reading and writing. Yes/No
({7 ) ({07 ) [(0] SR )
Member Member Chairperson

Medical Board Medical Board Medical Board
Countersigned by the
Medical Superintendent/CMO/HQ

Hospital (with seal)
* Strike out which is not applicable.

3.9. ol Qa1 (IRIRS w9 A fberiv, Tadzar Sum S & s sik
yaud I B fore amReamon sftiffram 1993 (Ten weifeE) & 3ER Wdaar SuE A

anf¥ra & fere ymmr-u
FHIOT-U=
yIoT fomam e & 6 S/SER/GART PR, B2L5: AU
TR TR e 1505 LS IR YW A6 a1 (ARRS B F fawer,
TachaT Ty I o 3P 3R yerud e o fore smReron) st 1993 % AR wadEar o T E 3R Ay fmdy
TART (3R ..o TA/GA/A (G T GT a1 QA BT GA)/d (9F @ R ar O @) ) (fanfgay
Sifeanfea) Iuifesa st 1993 (Tem Fenfer) & saei & SER Ja S/ (FaaTar FIH ) oo
& 3T B BRATER oo,
RIF oo TRAH i
i HER oo
TSEEBRY i
A
oo Reenfed & ford ymmor-uz it 3.0, & go Farh &
SRS AT - 22/21/1983-Fifie-2 317w 28 Faw, 1985
THIV-U3 & B - 1 9 4 91T - 1
(T AT I/ 370 421 31 31R ¥ SR SRk & mT o el et & ford)
T O B I BRI/ TERITL B AT .. 54 TRBR B Jar3i/al =)
fgferr & fordr oot Raeneat & ford wrmor-uer
geTfora fosan smer @ f siyshael/enm SNTTST/T N /BTRTTH ..
fareft. ORT U@AT AfeEid § fam s
LA (I T A1) H ST o, (P1E1/a-% &1 A1) B wfcrAfiran/gfae & Tt 3R
3wy foram|
39 T & RT3 AR/ T F . I T T |
IE JHIUT-T3 TSGR e /RTGIT CAINATe /(8T |l 1 1 ol 3R ... A 3ueer R &
MR R feam mar 2
RIF oo BRIER o
i A
TT .
TR BT A oo

I
e T FHIOT-TA 2FCT UhaXgH/~eHe TRNIe & Aftd gRT afdkrTa o ¥ i T gvier 8 W & 7 8l
Uy - 2
(T T ShreT/eT H 370 JeT 3l 3R < T Wit & T o aet Raee & ford)
(TfRerd et Y TSN TARIT BT ) . T TRBR B Jansil/ael
R e & ford et Reenfealt & ford wmor-u

yeioTet o ST & o6 /S GARY. o SIS /T FTHST .
...................... AfED i R T
WeT-GHE B ) Bl IR (GET R—IF B A e AT TG
WT-Ga BT M) B I/ e T Feer B 3R & T foraml
39 T & GRT 3 IR/ AT H . RI 91 T |
TE T, (32T g &1 1) § 3ueer Rers & 3meR w fean mar &1

U] - 3
(HT=raT 9T hiet/Rdet 3 31 fawafderera o 3iR ¥ srafdeafdarcra sfaafiar &
T O a1 Raee) & ford)
fowafeamea e A . 59 TR B asi/Iel R e & o g Reenfgat & fordr oo

yenfore o e @ &5 Sysiml/GaR.. L SN /TYBTASTT V.o
...................... favafdercrr & ®em .................... & fqEEl SIS
JIED o, TP v (RIF &1 A1) H ST SFAdeafdaerd ...
(SPIET/STT-Gog BT ) FRAMAI/GAET # . freafdarera & 3iR & W foram| 3% $F & BT 30
yferafie/gatre § R g1 far warl g8 gEn-um 9 3 WIEH ST 9T @d-%e
............................. freafdener & 3ueer Rk & 3nmaR W fan mr 21

e - T8 yAToT-u faeafdenerd & S 3 WeH a1 $aTst Wal-Ga GRT saioaid 9 ¥ {5 T 2vaier 89 W & 7 8|

W5y - 4
(ST TG SHIET/ReT 3 310+ ¥eoed oY 3R ¥ T W@ & T o aret R & fordh)
SRET 3G Ui g a4/ e, B, TR ... 54 TR &Y Jaraii/uer
R fgfer & ford et Reenfealt & ford vmor-u

TR H I 9T fasar |

e - T AT e ar sifiRew/ige a1 sufees STREe 31T ufets sgaer/RIe ... gRT
T B A ERIER B R 7= 8Nl

Page No. 2




Appendix- 2

PLAN AND SYLLABUS OF EXAMINATION
(A) For the post of A.P.S. the speed of 80 w.p.m. in Hindi Shorthand and 25 w.p.m. in Hindi
Typewriting is essential. The Candidates are expected to transcribe the dictated prose in 05
minutes in the determined speed by Typewriter for which one hour time will be given. The prose
shall be selected in the view that not only to the test the speed of Shorthand but to examine
the knowledge of idiomatic language.
(B) A Test will be conducted for Engilsh Shorthand and General English which is optional. From
amongst the selected candidates who will be found fit in Hindi and English both according to
determined standard they will be entitled for Bilingual allowance determined by the Govt. from
time to time.
(C) For the post there shall be one paper of 5 minutes for Hindi typewriting (Compulsory) and
English Typewriting (Optional).
Syllabus for the Examination is as follows :
Paper-1 General Knowledge ( Max.Marks-100) Time-2 hours.
Questions will be Objective type. This paper will cover following fields & it will be of Graduation
standard.

1- Abbreviations - 10 Marks
2- Famous Books and their writers - 10 Marks
3- History (with reference to ancients, Medieval & modern India) - 10 Marks
4- Science - 10 Marks
5- Geography (Related to U.P.) - 06 Marks

Geography (Related to India) - 04 Marks
6- Indian Constitution - 10 Marks
7- Sports - 10 Marks
8- Important Cities, Memoirs & Buildings (With reference to India) - 10 Marks
9- Important events (National & International) - 10 Marks
10- Arithmetic (Class VIl level) - 10 Marks

Paper-2 General Hindi (Max. Marks-100) Time - 3 hours
T8 TR U TRERTTA ((aITcqd) TR BT 81T | U U5 &7 & fforRad wu # 8 |

1. 3UfST eI SR URAR AT Jufdd ey w7 ef¥d — 20 3f®
2. ey — 10 3f®
3. UF Ud iy fAf= uHl @ sirere — 10 3f®
4. HETER TG ArDIRHAT T IADBT TIN — 10 3P
5. fafr= ot &1 U@ wIeg — 10 3f®
6. aradl BT YEIHIT — 10 3P
7. vafgarey qer fadm v — 05 3f®
8. fE=al frey — 25 3i®

Paper-3 Hindi shorthand (Max. Marks - 135) Details in Para 'A’
Paper-4 Hindi typewriting (Max. Marks - 15) Details in Para 'C'
The candidate will have to obtain the speed of 25 w.p.m. in Hindi Type Test, the candidates
obtaining lesser speed shall not be treated eligible. The Candidates obtaining the speed of 25
w.p.m. shall be awarded 10 marks and the candidates obtaining more speed 1 extra mark for
5 w.p.m. shall be given but such obtained marks shall not be more than 15 marks i.e. Total.

The marks will be as follows : Speed Marks
15-29 10 marks
30-34 11 marks
35-39 12 marks
40-44 13 marks
45-49 14 marks
more than 50 15 marks

The Candidates shall be given a prose paragraph to type in 5 minutes. Having typed in lesser
time they have to type it again.
Optional Paper for the Post
Paper-5 General English (Max. Marks-50) Time - One hours

Correction of sentence 05 marks

Fill in the blanks 05 marks

Translation Hindi to English 10 marks

Translation English to Hindi 10 marks

English Essay 20 marks
Paper-6 English shorthand : (Max. Marks-135)
Paper-7 English Typewriting (Max.Marks-15)
Regarding above, the necessary informations have been given in para (B) & (C) of Plan.
Note : There shall be such questions in paper 1 and 2 as are expected from a Graduate
Paper-8 Computer Knowledge test (Max. Marks-100) Time - One hour thirty minutes)
Practical Exam on computer terminal.
Syllabus :
1. Basic knowledge of working on windows and Linux operating system platforms

on desktops and laptops with peripherals like Printer, microphone and speaker.

2. Working knowledge of Word processing packages (Microsoft word, Open Office etc.) (25)

(20)

3. Working knowledge of Spread Sheets (20)

4. Conversant in the use of world wide web and popular websites (for Railway/Air  (05)
Reservation, search engines like Google, information web sites like wikipedia etc.)

5. Working knowledge of E-mailing (sending, sending with attachment, reading, (15)
saving, printing, maintaining address book etc.)

6. Working knowledge of preparation of presentations (power point, PDF etc.) with (15)
different styles and animations.

Secretary
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